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1 OBIIME ITOJIOKEHUSA

Hacrosimee Ilonoxkenue o nopsake oGpaGOTKM NepCOHANBHEIX NAaHHBIX (zanee -
Ilonoxenne) B rocynapcTBEHHOM 0Gpa3oBaTebHOM YUpeXKACHHH (najiee — VYupexaenue)
paspaboTaHo B cooTBeTCTBHH ¢ TpynoBbIM KomekcoM Poccuiickoit ®enepariu, Konctutyuueit
Poccuiickoit ®enepaumu, I'paxganckum kopekcom Poccuiickoit ®eneparm, DenepanbHbIM
3aKOHOM OT 27 mrons 2006 r. Ne 149-®3 «O6 urpopmauuu, MHGOPMALMOHHEIX TEXHOJIOTHAX U
0 3amure uHpopmauum», DenepanbHeiM 3akoHOM oT 27 wmonsa 2006 r. Ne 152-®3 «O
NEPCOHANbHEIX JaHHBIX», IIpaBuiaMd BHYTPEHHEro TPYIOBOTO pacnopsaka YupexueHus M
OMpeNeNAeT MOPAAOK MONy4YeHHUs, y4eTa, 0OpaboTKH, HAKOIUICHHUS M XPaHEHHs MEPCOHATbHBIX
JaHHBIX.

Lens paspaGotku ITonoxeHus - omnpeneneHue Mopsuka 0OpaGOTKH MNEpPCOHATbHBIX
JaHHBIX PaGOTHUKOB YUDPEXIEHHA M MHBIX CYOBEKTOB MEPCOHANBHEIX JAHHBIX, NIEPCOHAIbHbIE
MaHHBIE KOTOPBIX MOJJIEKAT 06paboTKe, Ha OCHOBaHHH IOJIHOMOYMH OrepaTopa; obecreyeHue
3alMTEl NpaB ¥ CBOOOJA 4YenoBeKa M TpaXJaHMHA, B T. 4. paGOTHUKAa YuUpeXAEHHs, NpH
00paboTKe ero MepcoHANBHBIX NAHHBIX, B TOM YHMCIE 3ALMTHI MPAB Ha HENPHKOCHOBEHHOCTH
YaCTHOM JKM3HH, JIMYHYIO M CEMEHHYIO TaliHy, a TaKXe YCTAaHOBJEHHE OTBETCTBEHHOCTH
AOJDKHOCTHBIX JIML, HMEIOUIMX JOCTYH K TMEepCOHANBHBIM J[aHHLIM, 33 HEBBINOJHEHHE
TpeOOBaHUH HOPM, PEryTHPYIOLINX 00pabOTKy ¥ 3allUTy NepCOHAIBHBIX JAHHbIX.

1.1 ITOPSIOK BBOJA B AEVICTBUE M UBMEHEHUSA ITOJIOKEHUSA

Hacrosuee Tlonoxenne u H3MeHeHMA K HeMy YTBEPXKHAIOTCS PYKOBOAUTENEM
YupexeH!s U BBOAATCS NPHKa3oM. Bce paGoTHHKY YUpeKaeHHs JOKHBI GBITh 03HAKOMIIEHbI
oA pacnucKy ¢ [lonoxenneM u U3MEHEHHUAMH K HEMY.

1.2 OCHOBHBIE IOHATHUS M COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

Hnst neneii nHactosmero ITosoxeH s UCMONB3YIOTCA CleAyIOLHUE OCHOBHBIE [OHSTHS:

— TICpCOHANbHBIC JaHHBlE paboTHMKAa - mobas ‘MHpOpMaUus, OTHOcAIasci K
ONpPE/CJICHHOMY W/IM ONpEJEIieMOMY Ha OCHOBaHMM TaKOW MHQoOpMauuu pabOTHHUKY, B TOM
yucsie ero GpaMuiMs, MMs, OTYECTBO, TOZ, MECHL, JaTa M MECTO POXIECHHS, alpec, CeMeiHoe,
COLMANBHOC, MMYIIECTBEHHOE TOJNIOXKEHHEe, O0Opa3oBaHue, INpodeccus, OOXOAbl, Ipyras
uHdopMauKs, HeobXoauMas paGOTOJATENIO B CBA3M C TPYHIOBBIMH OTHOILEHUSIMH;

— 00paboTKa NepCoHabHBIX NaHHBIX - COOp, CHCTEMATH3ALHS, HAKOTLIEHHE, XpaHEeHHe,
yTouHeHHe (OGHOBJNEHHE, W3MEHEHHE), HCIIONB30BaHUE, DACTIPOCTpaHeHHe (B TOM YHC/Ie
nepesiaya), oGesnuunBanue, 6JIOKMPOBAHHE, YHHUTOXKEHHE NEPCOHATBHBIX JaHHBIX PAGOTHHKOB
VYupexnenus;

— KOHQWMIEHUMANBHOCTh NEePCOHANBHBIX NAHHEIX - O0f3aTeNbHOE ISl COBIIOAEHUS
Ha3HA4YC€HHOrO OTBETCTBEHHOIO JIMLA, IOJYYMBIUETO JOCTYNl K MEPCOHAJBHBIM JaHHBIM
PabOTHHKOB, TpeGOBaHWE He MOMYCKATh MX PAacTIPOCTPAHEHHs 03 COrnacus paGOTHHKA WM
MHOTO 3aKOHHOT'O OCHOBAHMS;

— PacnpOoCTpaHEHHE MEPCOHANBHBIX NAHHBIX - NEHCTBUSA, HaNpaBICHHBIE HA Mepenavy
TNEPCOHANBHEIX NaHHBIX PabOTHHUKOB OMpEJENIeHHOMY Kpyry Jui (rlepeaya MepCoHabHBIX
JIaHHBIX) MJIM HA O3HAKOMJIEHHE C MEPCOHANBHBIMU JaHHBIMM HEOTPAaHHYEHHOrO Kpyra JIL, B
TOM 4MC/ie OOGHAapONOBaHHE MNEPCOHATBHBIX JaHHBIX PaGOTHHKOB B CPEACTBAX MAacCOBO
MHQOpMalUKK, pa3MelleHHe B  MHOPMAIHOHHO-TENEKOMMYHHKALMOHHBIX — CETAX MM
NPEAOCTaBJICHHE JOCTYIA K MEPCOHAJILHBIM JJAHHBIM PaOOTHHUKOB KaKMM-JTHO0 HHBIM CIIOCOOOM;

— HCIOJb30BaHHE NEPCOHANIBHBIX NaHHBIX - NEHCTBUS (Omepaunu) ¢ MepcoHaNbHBIMU
AaHHBIMH, COBCPLIAEMBIE NODKHOCTHBIM JIMLIOM YUPEXIAEHUs B LEJISAX NPUHATHUS PELIEHUH UK
COBEPIUCHHSA HHBIX [CWCTBUH, IOPOXKIAIOIIMX FOPUAUYECKUE TOCIECACTBUS B OTHOLICHHM
PaGOTHHKOB IMGO MHBIM 06Pa3oM 3aTParUBAIOIIMX X MPAaBa M CBOGOMIBI MU npaea ¥ cBoOObI
IPYTHUX JIULI;

— ONOKMpOBaHHE TMEPCOHANBHBIX [aHHBIX - BPEMEHHOE MpPEKpaILeHHe cbopa,
CHCTEMATH3allWM, HaKOIJICHMS, MWCIIOJIb30BAHMs, PACIpPOCTPAHEHUS MEPCOHATBHBIX JaHHBIX
pabOTHHKOB, B TOM YKCJIE UX MEPENAYH;



— YHHYTOXCHHUE TIICPCOHAJIBHBIX JaHHBIX - HCﬁCTBHﬂ, B PE3YJIbTaTE€ KOTOPBIX
HEBO3MO>XHO BOCCTAaHOBHUTH COACpIKaHUE IMEPCOHAJIBHBIX NaHHBIX B HH(bOpMaHHOHHOﬁ CUCTEMEC
NEPCOHAJIBHBIX JAHHBIX pa60THHKOB HJIA B PE3YJIbTaTe KOTOPBIX YHUUTOXKAKOTCSA MaT€pHUaJIbHBIC
HOCHTEIN NEPCOHAIBHBIX JaHHBIX pa6OTHHKOB;

— o0e3nnunBaHue INI€PCOHAJIBHBIX JAaHHBIX - IlCﬁCTBPIH, B PpE€3YJIbTATE KOTOPBIX
HEBO3MOJKHO OIIPENCTIUTh IIPHHAIJIEXXHOCTH NEPCOHAIBHBIX NaHHBIX KOHKPETHOMY pa60THm<y;
= O6IHCZIOCT}’HHBIC NCPCOHAJIBHBIE NAHHBIE - TIEPCOHAJILHBIE [OAaHHEIE, AOCTyIN

HEOTPaHHICHHOTO Kpyra JIML K KOTOPBIM MPEAOCTABJIEH C COrJIacHs pabOTHHKA MM Ha KOTOpbIE
B COOTBETCTBHHU C (eliepabHBIMU 3aKOHAMH HE PAClpOCTpaHAeTcs TpeGOBaHHE COGMIONEHHUS
KOHOHICHUHATBHOCTH;

— HHOpMauus - cBeneHMs (COOOLIEHWS, JaHHBIE) HE3aBUCHMO OT dopMBl X
NpEICTaBIICHHS;

— AOKYMEHTHMpOBaHHas MH(MOpMalLHs - 3aUKCUPOBAHHA HA MATEPUANEHOM HOCHTEJIE
MyTeM NOKyMEHTHPOBAHWA MH(QOPMaLs C PEKBH3UTAMHM, MO3BOJISIOLIMMH ONPEAETHTh TaKyHO
MH(OPMALIMIO WK €€ MaTepHaIbHbIA HOCHTEIb.

B coctaB mnepcoHalbHBIX JaHHEIX DPaGOTHMKOB YHpEXIEHWs BXOAT LOKYMEHTHI,
cozepiKalue HHOPMALMIO O MACHOPTHBIX AAHHBIX, 0Opa3OBAHHH, OTHOLICHWH K BOMHCKOM
0053aHHOCTH, CEMEHHOM IOJIOKEHHH, MECTE XXHTENbCTBA, COCTOSHUM 3JI0pOBBSl, @ TaKXke O
NPEIbIIYINUX MECTaX UX PaboThI.

2 KOMILJIEKC JOKYMEHTOB, COIIPOBOXKJIAIOIIHIA IMPOLECC
O®OPMJIEHMS TPYJOBBIX OTHOIIEHUN PABOTHUKA B YYPEXJIEHWHU ITPHU
EI'O IIPUEME, IIEPEBOJIE Y YBOJIbHEHUU o

Unpopmauus, mnpencraBnsemas paGOTHHKOM —MIpH - MOCTYIUIEHUH Ha paboTy B
YupexzeHue, 10MKHa UMETh JOKyMeHTanbHyko hopMy. [Ipu 3akmouenun TPYZAOBOrO JOroBopa
B COOTBETCTBHH €O CT. 65 Tpynosoro koaekca Poccuiickoit @enepauny MLO, MOCTYNAOLIEE Ha
paboTy, pexbABIsET pabOTOAATEIO:

— TacmopT HJIM HMHOW JOKYMEHT, YNOCTOBEPSIOIMM JHMYHOCTb, a TAaKKe KOMUU
CBHACTENBCTB O OCYapCTBEHHOM PErHCTPalliy aKTOB IPaXKIaHCKOTO COCTOSHMUS,

— TPYHAOBYIO KHWXKY, 332 MCKJIIOYCHHEM CJIy4aeB, KOrga TpPYAOBOH JOroBOp
3aKJII0MaeTCA BMEPBbIE WM PabOTHHK MOCTYMaeT Ha paGOTy Ha YCIOBMAX COBMECTHTENLCTBA,
nubo TpynoBas KHIDKKA y paGOTHMKA OTCYTCTBYET B CBS3H C ee YTpPaTod WM MO APYrHM
NPUYUHAM;

— CTpaxoBO€ CBU/IETENILCTBO rOCYJapCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHMsI, CTPaXOBOH
MEIMUMHCKHH TOJIUC 06513aTENIBHOr0 MEMLUHCKOrO CTPaXOBAHUs IPaXKIaH;

— JOKYMCHTBl BOMHCKOTO y4YeTa - [ BOEHHOOOSM3aHHBIX M JIML, MOJIEXKAI[HMX
BOMHCKOMY yYeTy;

— JOKyMEeHTBI 00 006pa3oBaHMH, NMPO(ECCHOHANBLHON MEePenoAroTOBKE, MOBBILEHUH
KBATH(UKALMY, CTaXHPOBKH, TMPHCBOCHHH YYEHOH CTENEHH, yYeHOTO 3BAaHMA (€CM TaKOBbIE
HUMEIOTCHA);

—  CBHACTEJIECTBO O NOCTAHOBKE HA Y4Y€T B HAJOrOBOM OpraHe (pU3MYECKOro JMIA MO
MECTY XXHTEJILCTBA Ha TeppUTOpUH Poccuiickoit Denepannm;

— CNpaBKy 00 OTCYTCTBUMM CyAMMOCTH paGOTHHUKA yUPeXKICHHS.

IIpn opopmnenuu paGotHuka B YupeskaeHun paGOTHHKOM OT/eNa KaJpOB 3aMOoJIHAIOTCS
yruduuuposannsie Gopmsr T-1 1 T-2 «JluuHas KapTouka paGOTHUKAY, B KOTOpPO# oTpaxarTcs
CJIeMyIOIHe aHKeTHbIE U Guorpaduyeckne JaHHble paGOTHHKA:

— obmme cBegennss (O®.M.O. paboTHuka, narta POXIEHHs, MECTO pPOXICHHUS,
TPaX/aHCTBO, OoOpasoBaHMe, mpodeccHs, CTax paGoTel, COCTOSHHE B Opake, MACIOPTHbIE
JaHHEIE);

—  CBEJCHHUS O BOHHCKOM Yy4YETe;

— JIaHHBIE O IpHeMe Ha paboTy;



B jpanbueiiiiem B INYHYIO KapTOYKY BHOCATCS:

— CBEJCHHs O MEPEeBOJaxX Ha APYryko paboTy;

— CBeJeHHUs 00 aTTecTaluy;

— CBEJICHUS O MOBBLILEHHH KBATH()UKALMH;

—  CBEIEHHUS O NPOPECCHOHANBHOMN MEPENOArOTOBKE;

— CBEJCHH O Harpajax (MOOLPEHHSX), TIOYETHBIX 3BAHHUSX;

— CBeleHHMs 00 OTmycKax;

— CBEJICHHS O COUMANIBHBIX FApaHTHSAX;

— CBEJICHHUs O MECTE JKUTEJLCTBA M KOHTAKTHBIX Teae(oHax.

B oTnene kaapoe YupexueHns co3naroTes U XpaHTCs ClIeLyrOLe TPYINIbI JOKYMEHTOB,
conepxalye JaHHble O pabOTHHKAX B €MHUYHOM HJIH CBOIHOM BHIIE.

HOKyMeHTEI, ~ colepXaliue MNepCOHANbHBIE  NaHHbIE paGoOTHHKOB  (KOMILIEKCHI
AOKYMEHTOB, CONPOBOXKIAIOLIME NMPOLECC OYOPMIIEHHs TPYNOBBIX OTHOLIEHWH MpHU MpHeMe Ha
paboTy, mepeBojie, YBONLHEHHH; KOMILIEKC MATEpHAJIOB MO AQHKETUPOBAHUIO, TECTHPOBAHMIO;
MPOBE/ICHHIO COGECEeNI0BaHMM ¢ KaHUIAaTOM Ha JOMKHOCTD; MOMMHHUKH U KOTIUH NPHUKa30B M0
JMYHOMY COCTaBY; JIMYHBIE IN€Na M TPYHOBbIE KHWXKKM pPaGOTHHKOB; Jena, COIepKallye
OCHOBAaHHA K MNpHKasy IO JIMYHOMY COCTaBy; JeJia, COZAEpXKallhe MaTepuasbl aTTeCTaluy
paGOTHHKOB; CITy)KeGHBIX paccieIOBaHHiI; CNpaBOYHO-MH(POPMALMOHHBIM OaHK JaHHBIX MO
NepCOHaNy (KAapTOTeKH, >KYpHAJIbl); MOMIMHHHKH M KONWM OTYETHBIX, AHAJTUTHYECKUX M
CTHpaBOYHBIX ~ MaTEpHUAsOB, MEPENABACMbIX pPYKOBOJACTBY YUPEXAEHHS, PYKOBOAHTEINSIM
CTPYKTYPHBIX IOAPA3NE€NCHUH; KOIMM OTYETOB, HANPABIIEMBIX B OCYNAPCTBEHHBIE OPraHbl
CTATUCTHKH, HAJIOTOBBIE HWHCMEKUMM, BBIUECTOAIIME OPraHbl yNpABNEHUS M JApYyrue
YUPEKICHHS). :

HoKyMeHTalus 1o opraHusauuy paGoTsl CTPYKTYPHBIX ' TIOApa3AeaeHHH (MOJOKEHUS O
CTPYKTYPHBIX  TOJPAasAENEHHUAX, NOJDKHOCTHBIE HHCTPYKLUMHM paGOTHMKOB, MpHKa3bl,
PACNOPsKCHUA, yKa3aHUs PYKOBOJACTBA YUPEXK/IEHHUS); NOKYMEHTHI MO IJIAHUPOBAHUIO, YYeTy,
aHAIU3Y U OTYETHOCTH B 4aCTH pabOTHI C MEPCOHANIOM Y UpExXICHHUS.

3 CBOP, OBPABOTKA, 3AIIUTA IEPCOHAJBHBIX JAHHBIX, IOPSIIOK
OBPABOTKH U XPAHEHUSI IIEPCOHAJIbHBIX JIAHHBIX
3.1 ITOPSI.IOK NOJTYYEHUS ITEPCOHAJIBHBIX TAHHBIX

Bce nepconanbubie aHHbIe paGoTHUKa VupekneHus CJIeyeT IOoJIyyaTh y HEro caMoro.
Ecin nepconaneHble faHHble paGOTHHKA BO3MOXKHO TMOJIY4YUTh TOJILKO Yy TPETbel CTOPOHEI, TO
paGOTHUK JMOJDKEH OBITh yBEIOMJIEH 06 3TOM 3apaHee W OT HEero MO/DKHO OBITh IMOJIyYeHO
IIMCBMEHHOE corynache. JIOJDKHOCTHOE JIMLO pabGoTomaTesNs AOMKHO COOBIIMTD paboTHHKY
YUpexaeHus o LesX, NpeArnosaraeMblX HCTOYHHKAX M CIIOCOGax NIOJTyYEHHUS TEPCOHANIBHBIX
AQHHBIX, a TaKXKe O XapaKTepe MOMJIEKAMX MOJyYEHHIO TNEePCOHANBHBIX HaHHBIX U
MOC/IeICTBAAX OTKAa3a pabOTHMKA 1aTh TUCEMEHHOE COrMIaCHe Ha HX MOJy4eHHe.

PaGotopatens He nmeer mpasa nomyuars u 00pabaTbIBaTh MEPCOHANILHBIE NAHHBIE
paboTHHKa VupexJeHHs O ero pacoBOM, HALHOHATBHOIN NPUHAJIEXXHOCTH, TMOJMTHYECKHX
B3[VIANAX, PEIMIHO3HBIX WM (QUIOCO(PCKUX YOEXKNEHUSIX, WHTUMHON >XM3HU. B ciIydasx,
HETIOCPEACTBEHHO CBA3aHHBIX C BONPOCAMM TPYAOBEIX OTHOLUEHHH, B COOTBETCTBHU CO CT. 24
Koncrutyuuu Poccuiickoit ®eneparyu paboToiaTens BnpaBe MONy4aTh M 0OpabGaTbIBATH
AQHHBIE O YaCTHOM YKU3HU PabOTHHKA TOJIBLKO C €0 MUCHMEHHOTO COTJIACHS.

Ipenocrasnenye comnckareneM HOMKHOCTH NEPCOHATBHBIX NAHHBIX 10 3aKIIOYEHHs
TPYZIOBOTO 0roBopa (pe3roMe U T.I. HHPOPMALIMK) CUMTAETCS, B COOTBETCTBUMU C I'paxkpanckum
Konekcom Poccuiickoit ®@enepanuu (cr. 158), MonuanuBbIM cornacueM (KOHKTIOZEHTHBIM
IeHCTBHEM), MOAPAa3yMeBaET Coracke CyObeKTa Ha 00paboTKy ero nepcoHaibHBIX JAHHBIX U HE
TpeOyeT HaIMYUs JOTONHUTENLHOTO THCEMEHHOTO COrTACHS.



3.2 IIOPATOK OBPABOTKH, NEPEJAYN U XPAHEHUS ITIEPCOHAJILHBIX JAHHBIX

O6paboTKa yka3aHHBIX MEPCOHAIBHBIX AaHHBIX PabOTHHKOB paboOTOAaTENEM BO3MOXKHA
TOJIBKO C IIUCBMEHHOT'0 UX corylacus 6o 6e3 Mx coryiacus B CIEAYIOIMX ClIyqasx:

1) cyObeKT mepcoHaNBHBIX NaHHBIX Jajl COrjlacHe B MUCbMEHHOW (opme Ha 06paboTKy
CBOMX NEPCOHAIBHBIX IaHHBIX;

2) nepcoHaNbHbIE JaHHBIE ABJISIOTCSA OOIEAOCTYTHBIMH;

3) mepcoHaNIbHBIE JaHHBIE OTHOCSTCS K COCTOSHHUIO 310pOBbs CYOBEKTa MEPCOHANIBHBIX
JaHHBIX U UX 00paboTka HeoOXoAMMa IJIs 3aILUTHI €ro JKU3HH, 3J0POBbsl WJIM HHBIX XU3HEHHO
Ba)XHBIX WHTEPECOB JIUOO >KU3HM, 3J0POBbS WM MHBIX JXU3HEHHO BaXXHBIX WHTEPECOB APYIHX
JIML, U NIOJTyY€HHUE corjacus CyObeKTa NepCOHaIBHbIX JaHHBIX HEBO3MOXHO;

4) 0o6paboTKa MEpCOHATIBHBIX JAHHBIX OCYLIECTBISAETCS B MEAMKO-NPO(UIAKTHUECKHUX
LeJX, B LEIsIX YCTaHOBJIEHHS MEAUIMHCKOrO JUarHo3a, OKa3aHHs MEIULMHCKHX U MEIHUKO-
COLMAJIBHBIX YCIYr MpPU YCJIOBUH, YTO 00pabOTKa MEpPCOHAIBHBIX JAAaHHBIX OCYILECTBIISETCA
NULOM, TPOGECCHOHANBHO 3aHUMAIOIIMMCS MEIULIHHCKONW NeATEeTbHOCTBIO U O00A3aHHBIM B
COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii Denepanuu coXpaHaTh BpaueOHYIO TalHy;

5) o6paboTka TNepCOHAJbHBIX JAHHBIX YJICHOB (YYaCTHHKOB) OOILECTBEHHOTrO
OOBbEOUHEHUs] WM  PEIMTMO3HOM  OpraHu3alldd  OCYLIECTBJSETCS  COOTBETCTBYIOLUUMHU
OOLIECTBEHHBIM OOBEJMHEHHEM WM pEJIMTHO3HOW OpraHu3auued, JOeHCTBYIOIUMMH B
COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoii Denepauuu, s JOCTHXXECHUS 3aKOHHBIX
uenei, NpeoyCMOTPEeHHBIX WX YYPEOWTEJIbHBIMU [JOKYMEHTaMH, TIpH YCIIOBHH, UTO
NepcoHallbHBIe JaHHble He OyayT pacrmpocTpaHsThesi Oe3 coryiacus B NMHCbMEHHOH ¢opme
CyOBEKTOB NMEPCOHATBHBIX IaHHBIX;

6) oOpaboTka mNepcOHaJbHBIX JaHHBIX HEoOXoAMMa B CBSI3M C OCYLIECTBIECHHEM
NpaBoOCYIus; ——

7) o6paGoTka NEpCOHANbHBIX MaHHBIX OCYLIECTBISETCS B  COOTBETCTBHH C
3aKOHOJAATeNbCTBOM Poccuiickoit @enepauun 0 OGe3omacHOCTH, 00 ONEpaTMBHO-PO3BICKHOM
JEATETbHOCTH, a TAaKKE B COOTBETCTBUHM C YTrOJIOBHO-MCIOJHUTENBHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauuu. Pabotomatens BnpaBe oOpabaThiBaTe NEPCOHANBHBIE JaHHBIE
pabOTHHUKOB TOJBKO C X MUCbMEHHOTO COrIacusl.

ITuceMeHHOe cornacue paboTHHKA Ha 00paboTKy CBOMX MEPCOHAIBHBIX AAHHBIX JOJDKHO
BKJIIOYATh B cels:

— QaMunuoo, uMs, OTYECTBO, aapec CyObeKTa MEepCOHAIBHBIX [AaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTa, YAOCTOBEPSIOUIETO ero JMYHOCTh, CBEEHHUS O JaTe BbIJa4l yKa3aHHOTrO
JOKYMEHTA U BBIJABILEM €r0 OpraHe;

— HauMeHOBaHHe (GdaMuIHIO, MMs, OTYECTBO) M aJpec OIrepaTropa, MOJIy4YaroLEro
corjacue cyObeKTa NepcoHaIbHBIX JaHHBIX;

— uenb 00paboTKU MePCOHANBHBIX JaHHBIX;

— TMepeyeHb MEepPCOHABHBIX HaHHBIX, Ha O00paboTKy KOTOpBIX [JaeTcs corjacue
cyObeKTa NepcoOHAIbHBIX JaHHBIX;

— TIepeyeHb AEHUCTBUH C NMEepCOHATbHBIMU JaHHBIMH, HAa COBEPIUEHHE KOTOPBIX JAeTCs
corjiacue, obliee ONUCaHWE UCIONB3YEMBIX ONEpaTopoM CrocoboB 0OpabOTKH MEPCOHATBHBIX
JIAHHBIX;

— CpOK, B TeUEHHE KOTOPOro JEHCTBYET COorjlacue, a Takoke MOpsIIOK ero OT3bIBa.

Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOILUX CITydasx:

— 00paboTKa MepcOHaNBHBIX JAHHBIX OCYLIECTBJIIETCS Ha OCHOBAHMM (eaepalbHOro
3aKOHa, YCTaHaBJIMBAIOUIErO €€ LieJlb, YCJIOBUS MOJYYEHHUs] NEPCOHANbHBIX JaHHBIX U KpYyr
CyOBEKTOB, MEpCOHANBHBIE NaHHBIE KOTOPBIX MOMIEXaT 00paboTKe, a TakXkKe OMpEAeIISIOLIErO
nosiHoMouus paboTonarens;

— o00paboTka mNEepCOHANBHBIX MJAaHHBIX OCYILECTBIAETCS B LEIAX HCIIOJIHEHUSA
TPYZIOBOTO JIOTOBOPA, OJJHOM U3 CTOPOH KOTOPOTO SBJIAETCS CyOBEKT MEPCOHATBHBIX JaHHBIX;

— 00paboTKa nepcoHaNbHBIX JaHHBIX OCYLIECTBISETCS Ul CTATUCTUYECKUX MJIM MHBIX
Hay4HBIX LieJIel pU yCIIOBUHU 0053aTeNbHOr0 00e3MMYMBaHHs NEPCOHAIBHBIX JaHHBIX;
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— 00paboTKa NMepcoHaNbHBIX AAHHBIX HEOGXOAMMA TS 3aLAThI JKHW3HH, 300POBBS WU
MHBIX JKH3HEHHO BaXKHBIX HHTEPECOB PabOTHUKA, €CIIH MOJYYEHHE Ero COrNacHs HEBO3MOYKHO.

Taxum o6pasom, B cooTBeTcTBUH O CT. 86, 1. 14 TK PO B uessix obecrneyeHus npas u
CBOOOA wYeNOBeKa M rpaxkuaHMHa PaGoromaTens M ero NPEICTAaBUTENN TP 0OpaboTke
NIePCOHANILHBIX NaHHBIX paOOTHHKA JOJKHBI COOJIFOAATh crepyomue obuie Tpe6oBaHus:

— 00paboTKa MNepCOHANBHBIX JAHHBIX MOXET OCYILECTBJIATECA HCKIIIOYHUTENBHO B
Lensix obecnedeHust CobIOAEeHHS 3aKOHOB ¥ HHBIX HOPMaTHUBHEIX NIPABOBBIX aKTOB, COAEHCTBUS
paboTHHKaM B TPyHOYCTpOMHCTEE, O0y4eHHMH ¥ TIPOABIXKEHUH 110 CITyKOe, 05eCeYeH s TNYHOMN
GesomacHOCTH pPaGOTHUKOB, KOHTPOAS KOJMMYECTBA M KA4ecTBa BBIMOJIHAEMOH paGoTel U
00€CIIeYeHUsT COXPAaHHOCTH HMYLLECTRA;

— TIpH ONpeNeNeHn: 00beMa U ConepIKaHus, 06pabaThIBAEMBIX MEPCOHANIBHBIX JaHHBIX
PaGoTonatens nomken pykoBoacTBOBaThCS Koneturynueit Poceniickoit ®eneparii, Tpynoesim
konexcom Poccuiickolt ®enepaunu u HHBIME henepanbHEIME 3aKOHaMH;

~ TIpH NPHHATHN PELICHHH, 3aTparkBalollMX MHTEpechl paboTHHKa, PaboTomaTels He
MMECT —TNpaBa OCHOBBIBATECA HAa MEPCOHANTBHBIX NAHHBIX paGOTHHKA, TOJIy4EeHHBIX
UCKJIFOYUTEIBHO B Pe3yNbTaTeé MX aBTOMATH3UPOBAHHOH 0OpaGOTKH WM 3JIEKTPOHHOTO
TNOJTyYeHHus,;

~ 3allMTa NepCOHANLHBIX JaHHBIX pabOTHHKA OT HENPaBOMEPHOIO MX HCMOJb30BAHHS
WIM yTpaThl obecnevynBaercs PaboTomartenem 3a cuer ero CPeACTB B IMOPSAAKE, YCTAHOBJIEHHOM
denepanbHbIM 3aK0HOM;

— PabOTHUKM ¥ WX NPEICTABHTENM ONKHBI ObITh O3HAKOMJIEHDI NOJ PacIHCKy ¢
AOKYMEHTaMH IETCKOTO Cajla, yCTaHABIMBAIOLIMMH TOPSIOK 06paboTKH MIEPCOHAJIBHBIX TaHHBIX
pabOTHHKOB, a TaKxe 06 UX NnpaBax ¥ 00A3aHHOCTSX B 3TOH 06NIACTH;

~ BO BCEX Clly4asx OTKa3 pabOTHHKA OT CBOMX IPaB‘HA COXPAHEHHE U 3aLIUTy TaiHEI
HENEHCTBUTEIEH.

4 IIEPEIAYA U XPAHEHUE IIEPCOHAJIbHBIX JAHHBIX
Ilpu nepenade mepcoHanBHBIX HAHHBIX paGoTHuka PaGoronaTens momkeH cobmomaTs
crenyromue TpeboBaHus:

— He CoobWaTh NepcoHalIbHbIE JaHHbIe PaGOTHUKA TPETbEN CTOpOHE 6e3 MUCEMEHHOro
coracus paGOTHHMKA, 3a MCKIIOYEHHEM Ciy4aeB, KOTJA 5TO HEOOXOAMMO B  LEISAX
TIPERAYNPEXNCHAS yrpO3bI KU3HK U 300POBBIO pabOTHHKA, a TAKKe B CITy4asx, yCTaHOBJIEHHBIX
denepansHBIM 3aKOHOM;

— He coolILaTh MepcoHasbHble NaHHBIE paGOTHHKA B KOMMEDYECKUX LesX 6e3 ero
MHUCBMEHHOTO COrJIacHsl.

~  TPCAYNPEAUTS JHLL, MONYYHBIINX [IEPCOHANIBHEIE NaHHbIE paGOTHHKA, O TOM, YTO 5TH
Al@HHBIE MOT'YT OBITb MCIIOJIB30BaHBI JUILb B LEJAX, IS KOTOPBIX OHH COOOLIEHEI, U TpebOBaThH
OT STHX JIML MOATBEPXACHMA TOrO, YTO 3TO MPABHIO COBIIOAEHO. Jluna, nomy4usine
TICpCOHANBHBIE  NaHHBIE  pabOTHHKA, O6A3aHBI  COGMIOAATH PEXHM  CEKPETHOCTH
(koHunenumansHocTH). JanHoe IMonoxeHKe He pacrnpocTpaHseTCst Ha OOMEH MepPCOHaIbHBIMU
JaHHBIMH PabOTHHKOB B [OPSJIKE, YCTAHOBJIEHHOM (enepanbHbIMK 3aKOHAMH;

~ OCYUWICCTBJIATE Iepe/iady NepCOHABHBIX JaHHEIX PAGOTHUKOB B MPEENax AETCKOro
Cajia B COOTBETCTBHH C HacToAMM [TonoxeHnem;

~ Paspeliate NOCTyN K MEPCOHAIBHBIM JIAHHBIM DPaGOTHMKOB TOJBKO CHELMAIbHO
YTOJIHOMOYCHHBIM JIMLAM, NPY 3TOM YKa3aHHbIE JIMA JOJKHbI HMEThb NpaBo MOJIy4YaTh TOJBKO
T€ TNEPCOHANBHBIE NaHHbIE PabOTHHKA, KOTOPBIE HEOOXOAMMBI IS BBIIOIHEHHUS KOHKPETHOM
byHKIHH;

— He 3anpalvBaTh HH(OPMALHUIO O COCTOSHUHM 31I0POBbS PaGOTHHKA, 38 HCKIIOUEHHEM
TeX CBEIEHHH, KOTOpbIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBINIOJHEHMS paGoTHHKOM
TPYAOBOH QyHKIMK;



— TCpellaBaTh MEPCOHANBHBIE NaHHble paGOTHMKA NPEACTABUTENAM paGOTHHKOB B
nopszke, ycraHoBneHHOM TpynoBeiM komekcom Poccniickoii ®eepanyu, u orpaHAYMBaTh Ty
MH(OPMALHIO TOJIBKO TEMHM NEPCOHANBHBIMA AaHHBIMHU paboTHHKA, KOTOpble HEOGXOAUMBI IS
BBINONHCHHS YKA3aHHBIMU NPEICTABUTENSIMHU UX (yHKIMH.

XpaHeHue U HCIIONb30BaHKE NEPCOHANBHBIX JAHHBIX:

* IlepconanbHble naHHEIE PaGOTHHKOB 0GpaGaTHIBAIOTCA M XpaHATCd B apXUBeE,

TICPCOHATIEHBIC NaHHBIE BOCIMTAHHWUKOB 00pabaTBIBAIOTCA M XPaHATCS B KabuUHETe

3aBEAYIOLICTO U B NPEIHA3HAYEHHbIX /1 3TOTO AIEMEHTaX MH(OPMALIMOHHBIX CHCTEM.

* IlepcoHanbHble gaHHblE paGOTHHKOB M BOCIMTAHHHKOB MOryT OBITh MOJyYEHBI,

MPOXOAUTD NajlbHEHIIYI0 06paloTKy M MepeiaBaThcsl Ha XpaHEHHe, Kak Ha OyMakHbIX

HOCHUTEJIAX, TaK W B JJIEKTPOHHOM BHJE — B JIOKAJIBHOM KOMIBIOTEPHOH CETH U B

CHCIHMATIEHEIX KOMILIOTEPHEIX nporpammax: «1C: 3apmnata u kaapsi», «AUC merckuii

caa» U T.1..

IIpu mony4eHnn nepcoHaNbHEIX NAHHBIX HE OT pabOoTHHKA (33 MCK/IIOYEHHUEM CJIyyaes,
CCJIM  MCPCOHATBHBIE JaHHBIE ObUIM NpPEJOCTAaBIEHBl pabOTONATENI0 HAa  OCHOBAHHH
dbenepanpHOro 3akoHa M ecnu NEPCOHAJIbHBIE NAHHBIC SBJIAIOTCA  OOLIEJOCTYITHBIMH)
pabotonarens [0 Hayana o6paGOTKM Takhx NIEPCOHANIBHBIX JaHHBIX O0S3aH MpPEeJOCTAaBUTh
PabOTHHUKY ClIeYIOLLYIO HH(OPMALHIO:

" HauMeHOBaHue (baMuiMsA, MMs, OTYECTBO) M ajpec oreparopa WM €ro

TIPEICTaBUTEIIS,;

* Uenb 06paboTKM MEPCOHABHBIX NAHHBIX H €€ PABOBOE OCHOBaHHE;

" TNpeamnoyiaraéMble NoJb30BaTEH NEPCOHANBHBIX JAHHBIX;

"  YCTAHOBJICHHbIC HACTOAWMM DelepaibHEIM 3aKOHOM MpaBa CyObeKTa epCOHAIbHBIX

JaHHBIX

5 JOCTVYII K IEPCOHAJIbHBIM JIAHHBIM PABOTHUKOB

[IpaBo nocTyna K NepcoHa bHBIM TaHHBIM paGOTHHUKOB UMEIOT:

— 3asegyomwuit MAJIOY;

—  JEJIONIPOU3BOIUTEIID;

~ 3aMECTHUTEJIM 3aBe/lyoLiero (0003HaueHHBIE B MPUKA3e);

— CTaplIMii BOCIIUTATE]Ib,;

— COTPYIHMKHU OyXTraJTepHH.

Pabotauk MAJTOV «1IPP netckwuii can Ne 8» umeer rpago:

— TOJyHaTe JOCTYM K CBOMM MNEPCOHAIBbHBIM JAHHEIM M O3HAKOMIIEHHE C HHMH,
BKJIOYas MNpaBO Ha Ge€3BO3ME3NHOE MOAYYEHHE KOMUH OGO 3alUCH, COnepXKallei
NEPCOHANIbHBIE JaHHBIE pabOTHHKA,

— TpeGoBaTe OT PaGoTomaTens yTouUHeHUs, MCKITFOUYSHHS WK HCIIPaBJIEHUS HEMOJIHEIX,
HEBCPHBIX, YCTapeBLUMX, HEJOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX HIH HE SBISIOIUX
HeoOxoauMbIMU 111 PaGotonaTens NIEPCOHAJIBHBIX JaHHBIX;

— mnojiyyats oT Paboroparens:

" CBCICHHUA O JIMLAX, KOTOPBIE MMEIOT HOCTYII K MEPCOHANBHBIM AaHHBIM MK KOTOpPBIM

MOXET OBITb PENOCTABIIEH TaKOMH JOCTYII;

" nepeyeHb 06pabaThIBaeMBIX MEPCOHANBHBIX JAHHBIX U HCTOYHHK HX MOJTyYEHHUS;

* CpOKH 00paGOTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XpaHEHHS;

" CBCICHUA O TOM, KaKHe IOPHAMYECKHE MOCIEICTBUS A CyOBbeKTa NEPCOHATIBHBIX

AQHHBIX MOXKET MOBJIEYb 32 COO0H 06paboTKa ero NepcoHaNbHBIX JAHHbIX.

— TpeboBath u3BewleHHs: PaGoTonatenem Beex i, KOTOPEIM paHee OBLIM COOOILEHBI
HCBCPHBIC MJIM  HETIONHBIE NEPCOHANBHBIE JAHHBIE, 000 BCEX MNPOM3BEJEHHBIX B HHUX
HCKITFOYEHHUAX, UCTIPABIEHUAX WITH JOMOJIHEHHUSX,

— 00xKanoBaTh B YIOJHOMOYEHHBIH OpraH Io 3alIMTe NpaB CyObEKTOB MEPCOHAIBHBIX
JaHHBIX WJIM B CYAEOHOM NOPA/IKE HENpaBOMEpPHBIE NEHCTBUS WM Oe3eiicTBHS PaGoronarens
npu 06paGOTKE U 3aLIUTE €ro MEPCOHANBHBIX JAHHBIX;



— KOIIMPOBaThk U [A€JIaTb BBIIIHMCKH INMEPCOHAJIBHBIX JAaHHBIX pa60THm<a paspemaeTcs
HCKJIIOYHUTECJIEHO B CII}’)KG6HLIX OEIAX C MMCBMEHHOI0O pa3spClICHUA HadaJIbHUKa OTACJIa KaipOB;

— nepefadya MHOOPMALMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH IMHCHMEHHOM
coryiacuu pabOTHHUKOB.

6 OTBETCTBEHHOCTH 3A HAPYUIEHUE HOPM, PEI'YJIHMPYIOIIHUX
OBPABOTKY U 3AIIUTY NIEPCOHAJIBHBIX TAHHBIX

PaGortanku MAJIOY «IIPP perckmii cag Ne 8», BHHOBHBIE B HAapyLIEHHWH HOpM,
peryaMpyromuX mnojydyeHue, o6paboTKy M 3alUTy MEepCOHATBbHBIX JAHHBIX pabOTHHKA, HECYT
JVCLIMIUTUHAPHYIO aZIMUHUCTPATUBHYIO, rpa’KJaHCKO-IIPaBOBYIO WIM  YTOJIOBHYIO
OTBETCTBEHHOCTBH B COOTBETCTBUH C (elepaibHBIMU 3aKOHAMH.
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